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Home 
The left section of the screen can be hidden to provide more of the screen for data 
entry  

 

  

 

 

 

 

Verify – this is under File from the top menu and will help in identifying problems that 
can cause some of the report warnings in the print section, for example where an 
enterprise is hidden but it has figures against it.  

 

Setup Up 
Budget Info 
Show Cash flow report Sub-Totals, tick the box to show subtotals for fixed cost groups 
on the cash flow reports. 

Option to include notes as part of the Gross Margin reports. 

Choice of whether to show the report title as Budget for the year ending, or  Budget for 
the year start. 

 

Nominal Codes 
Additional codes have been added to the base data include 7 spare crop costs , 3 
livestock costs , 10 Previous Year crops and 30 more capital codes. 



Code Mapping 
This allows the matching of planner codes to those of your accounts package, so that 
the exported cash flow can be imported into  products like KEYPrime Accounts with the 
minimum of extra work.  

If you wish to use this feature we would recommend setting a blank budget up and 
mapping the nominals and then saving the budget before entering any figures. That 
way it can be used as a template for future budgets without needing to repeat this 
process.  

Whilst it is possible to just type in the nominals from a list into the grid rather than 
importing, it is much easier if the codes to map have been imported from a 
spreadsheet.  

KEYPlanner only requires two Columns of information in Excel - the Code and the Name 
of the nominal. Sort your nominals by number. Make a note of which columns you used 
in your spreadsheet and what row with the first nominal to import is on. 

Select your spreadsheet and then select the worksheet containing your nominal codes. 

 

Enter the first data row, Nominal column for the Code and the Name 

 

Then click import. You will then see the Accounts Nominals on the right grid of your 

screen. 



Highlight the nominal you want in the right grid, then either select the cell on the left grid 
that matches and click on add, or double click it. If you wish to copy the nominal on the 
right to many nominals on the left, select the nominal on the right then on the left 
clicking each row individually and select Add.  

To copy one nominal to another nominal with many enterprises on the left, select the 
nominal on the right then select one line of the nominal on the left then click Copy All. 

Once you have made a new link the row will show in bold until you have saved using the 
save button, bottom right. We recommend saving frequently. 

You can have more than one KEYPlanner Nominal mapped to one Accounts Nominal 
but you must not match Income and Expenditure planner codes to the same Accounts 
code. If you cannot avoid this then add a dummy number in the mapping and replace it 
after exporting to Excel. (this will of course depend on how your Accounts software 
handles merging of duplicate codes)  

Budget entry 
Notes  
Notes can be added to each budgeted item, click on the line next to the budgeted value 
and enter the text for the notes and ok  

 

These will be reported at the bottom of the gross margin where the setting to include 
notes in gross margins is set on the budget info setting. 

 

 

 



Concentrates per Litre of milk 

For dairy type enterprises there is an option to enter the Kg per litre of feed in the Output 
section. This is used to calculate the tonnage of concentrates which is updated when 
the litres of milk produced changes  



Profit Comparison 

You can select one or many physical quantity columns from the budget to use as a 
divisor on the Profit Comparison report. This will update as any budgeted quantity is 
changed, so you will not need to re-enter the value. From the top menu select the 
budgets button and choose Per Unit 

 

Enter a New Name to describe this if required. Then choose one or more of the available 
quantity fields using windows selection options.  

These values will then be summed and divided into the profit and give a price per unit, 
e.g. per Tonne / per Litre of output. There is an option to set the number of decimals to 
display, so for milk this can be set to 4 decimals or more.  

  

  



Cashflow Allocation 
Unallocated balances can now be automatically added to the existing figures using 
one of 3 spread options.  

 

First, select the nominal with the unallocated amount, then how you would like it to be 
allocated. 

Pro rata – spreads it across the months that have existing information in proportion to 
the current % of the total. 

Evenly – takes the unallocated amount divides it by the 12 and adds this to each month. 

Quarterly – divides it by the 4 and adds it to the 3rd ,6th ,9th  and 12th months. 

Reports  
Reports for individual Forage gross margins have been added to the report book.   

Graph report for the cashflow is available from the print option in the Cashflow 
Allocation screen. 

Utilities  
Export 
When Exporting to Excel you have the option to use Planner nominal or Accounts 
Nominal numbering. 

The Planner Nominal export is unchanged, however the Accounts export will substitute 
the planner coding with your mapped coding, if no mapped coding has been done the 
original planner code is used. 

The Account nominals format includes the formula for calculating sub totals, net 
cashflow and totals for each code, it also has 2 hidden columns should you need to add 
in Enterprise codes.  


